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Date:
Your Name
Your address:

To Whom It May Concern:

This letter explains the difficult situation which will cause a disruption to our rent payments. We would like to be considered for a lease modification to decrease payments, fix our interest rate at a lower rate, and recapitalize or forgive delinquent payments in order to help us catch up and prevent future delinquency. Our main goal is to keep our business operational for the long term. We have hit hard times recently and risk falling behind on our payments due to the impact of the 2020 Coronavirus (COVID-19) pandemic. As a result of this global incident, we have had to temporarily cease business to follow health and safety recommendations and the impact on our business and projected income is significant, including: (list the impact of your closure)

Once the situation improves, it is our hope that business will re-stabalize and we are making every possible effort to offer alternatives to our client-base that will promote retention and acquisition once our doors re-open. 

These measures include: (List what you are doing - online resources, livestream, make-up sessions, extended season etc)

Despite this current hardship, it is our full intention to pay what we owe. We would appreciate your consideration to lower our payments, help us get caught back up, and fix the interest rate so that we can afford to stay in our dance studio for the long term.

We really hope you will work with us on this. Please help us come up with a solution quickly to resolve any current delinquencies and prevent problems down the road.

Respectfully,

(Your Signature)
(Your Name)
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